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	Company Name: 
	Complete clients details here

	Contact details:
	[image: ]

	Event Dates:
	

	Number of guests:
	

	Conference Room:
	

	Dinner Room:
	

	Date of Proposal:
	Tuesday, 20 December 2016







Property description
<Include a paragraph with key selling features and appropriate imagery on venue>

Conference details 
	Date 
	Event details 
	Total

	Day-1-Month
	30 x Day catering package – Costs  
	

	 
	[image: ]AV costs 
	

	
	Complimentary upsells 
	

	 
	30 x Dinner & costs 
	

	 
	30 x Beverages options & cost 
	

	 
	30 x Accommodation options and costs
	

	Day-1-Month
	Breakfast information 
	

	 
	30 x Day catering package – Costs  
	

	 
	AV costs 
	

	 
	[image: ]Guests depart 
	

	 
	
	

	 
	
	

	 
	
	

	 
	
	

	 
	 
	

	TOTAL
	 
	



CONFERENCE DAY PACKAGE INCLUSIONS
· List inclusions & pricing here


FOOD & BEVERAGE OPTIONS
· List options & pricing here


AUDIO VISUAL EQUIPMENT
· List options & pricing here


ACCOMMODATION RATE INCLUSIONS

	Room Type
	Number of Room Type
	Single Rate
	Twin Rate

	
	
	
	

	
	
	
	



<Include a paragraph with key selling features and appropriate imagery of rooms>
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image3.png
Replace with
your logo

Proposal Template

Replace with images of the space, activity, view or people

Replace with your signature include all contact details.
Ensure you include email and website with a link directly to both so the client can
contact you quickly.

Make sure any additional add-on's, complimentary vpgrades
are clearly noted, perhaps use another colour.

Once all the elements above are update, save a copy of the completed template. Save-as
any proposals yov complete, this way your template will always remain consistent.
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Replace with images of the space, activity, view or people
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Replace with
your logo

Proposal Template

Replace with images of the space, activity, view or people

Replace with your signature include all contact details.
Ensure you include email and website with a link directly to both so the client can
contact you quickly.

Make sure any additional add-on's, complimentary vpgrades
are clearly noted, perhaps use another colour.

Once all the elements above are update, save a copy of the completed template. Save-as
any proposals yov complete, this way your template will always remain consistent.
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Remember when conferences
were effortless?

CONFERENCE
KIT

PEPPERS

THE SANDS RESORT

TORQUAY
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\\\\ Busmess Events

Geelong
Making Business Events Happen





